
MASSACHUSETTS INSTITUTE OF TECHNOLOGY—Office of Student Citizenship
Response Form

This form is used to by respondents
 to submit their response to a complaint alleging they have violated MIT policy and expectations.  Please complete as much of this form as possible. 
This form is due back to the Office of Student Citizenship ten Institute days from today.  
This form will be reviewed by the Office of Student Citizenship, who may contact you with questions.
Questions about this form should be directed to citizenship@mit.edu or 617-253-0193.
Name of Respondent:       


Email Address of Respondent:      

Name of Complainant
:       


Date of report:       
Response.  As completely as possible, respond to the allegations in the complaint form, including describing the events surrounding the alleged incident, ideally in chronological order.  Your description should focus on the facts of the case.  You may attach and reference another page if you need additional space.

     
Supporting documents attached: _     _____ pages

Witnesses & Advisor
I understand that, in the course of resolving a discipline matter, the Office of Student Citizenship provides documents to complainants, respondents, advisors, administrators, and panel members.  I understand that, as my name appears in this document, it may be seen by these parties for their roles in this matter and I consent to my name being shared in this manner.  I understand that if I have questions about this, I can contact the Office of Student Citizenship at citizenship@mit.edu or 617-253-0193.

Name of Witness




Signature Authorizing Release of Name (if current or former student)
___     ________________________

___________________________________

___     ________________________

___________________________________

Advisor: MIT permits complainants and respondents each to have an advisor present during proceedings.  Advisors must be students, faculty, or staff and must not be attorneys or members of the media.

Name of Advisor:      


Signature Authorizing Release of name (if current or former student):__________________________________
As the respondent, I understand that, in the course of resolving a discipline matter, the Office of Student Citizenship provides documents to complainants, respondents, advisors, administrators, and panel members.  I understand that, as my name appears in this document, it may be seen by these parties for their roles in this matter and I consent to my name being shared in this manner.  I understand that if I have questions about this, I can contact the Office of Student Citizenship at citizenship@mit.edu or 617-253-0193.

I understand that the Institute has the following expectations for honesty and integrity.
“Fundamental to the principle of Independent learning and professional growth is the requirement of honesty and integrity in conduct of one’s academic and nonacademic life.”
By signing below and submitting this form, I confirm that, to the best of my knowledge, this document adheres to those expectations of honesty and integrity fundamental to the Institute.
________________________________




     
Signature of Respondent






MIT ID
________________________________
_________________________
___________________________

MIT Official Receiving Response

Title



Date Received

Deliver the completed form to the Office of Student Citizenship, W20-507 or email it to the Office of Student Citizenship at citizenship@mit.edu.
� The respondent is the student alleged to have violated Institute policies/expectations.


� The Complainant is the person bringing this Complaint.  






