
UNDERSTANDING 
THE COD PROCESS

The Committee on Discipline (COD) receives 
and acts on three types of complaints: 

academic misconduct, personal misconduct, 
and sexual misconduct.  Below is a breakdown 

of the process for resolving complaints of 
academic misconduct.

For more information on the COD process, check out
the OSCCS Website: studentlife.mit.edu/osc. 

STEP 1
INCIDENT
REPORTED TO
OSCCS

When faculty members suspect academic
misconduct, they can contact the OSCCS to
consult regarding best practices for response.
Faculty can then choose to document incidents
with a Faculty Letter to File or COD Complaint. 

STEP 2
NOTIFICATION
SENT TO
STUDENT

The OSCCS will either forward the Faculty
Letter to File to the student or students
involved or send a formal initial notice.
Students can contact the OSCCS with
questions prior to responding to Faculty
Letters to File or scheduling initial meetings. 

STEP 3
RESPONDING TO
LETTERS TO FILE

Students who receive faculty letters to file
can choose to: not respond, send a written
response to the letter, or request a full
review of the case by the COD Chair.
Students have 3 business days to decide
how they will proceed. 

STEP 5
RESOLUTION OF
FACULTY
LETTERS TO FILE

After 3 business days, OSCCS staff will check for
responses to letters to file. Students who send no
response or a supplement will be found
responsible and will receive only the letter to file
as a sanction. Students requesting reviews will
schedule initial meetings with the OSCCS.

STEP 4
RESPONDING TO
INITIAL NOTICE
LETTERS

Students who are referred to the formal COD
process via a complaint to the COD will be sent
an initial notice; these students will proceed
through the COD process similar to those
referred for issues of personal misconduct. 

STEP 6
CLOSING THE
CASE

Students who are found responsible for
violating policies work collaboratively with
OSCCS staff to manage completion of
sanctions. When sanctions are completed,
OSCCS staff close the case. 

Responding to Academic Misconduct


